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OBIIME ITOJIOKEHMUSI

Hacrosmee ITonoxenue pa3paboTaHO M YTBEPXKIEHO B cOOTBeTCTBHH DenepaIbHbIM 3aKOHOM
ot 29.12.2012 r. Ne 273-®3 «O6 obpasoBanmuu B Poccuiickoit ®eneparmuy, Ilpukazom MuHoGpHAYKH
Poccum Ne 292 ot 18.04.2013 r. «O6 yrBepxnenuu Ilopsmka opraHu3aliii ¥ OCYIIECTBICHHS
00pa30BaTeNbHOM AEATENBHOCTH [0 OCHOBHBIM [IPOrpaMMaM Mpo(eCcCHOHATBHOTO 00ydeHH» ¥ HHBIX
JIOKAJIbHBIX HOPMATHBHEIX aKTOB, PETyJIHPYIOMUX IMPaBOOTHOINEHWS B HAHHOM 00JIacTH, a TaKkKe
OCHOBHYIO J€ATEIEHOCTh 00pa30BaTeNbHOM OpraHU3aIiH.

Otmen nNoAroToBKH pabOYMX SBISIETCS CTPYKTYPHBIM TOApa3fieieHHeM ABTOHOMHOI
HEKOMMEpYECKOH OpraHu3anuu JOIIOTHUTETHHOTO npohecCHOHATBHOTO o0pa3zoBaHus
«IIpom6esonacuocts» (AHO JI1O «IIpombesomacuocTs») — nanee AHO.

O6mee pykosomctBo AHO JIIO «IIpoM6Ge30macHOCTE»  OCYIIECTBISETCS PEKTOPOM.
PyKkoBOACTBO HETIOCPENCTBEHHO OTAEIOM IOBBILNICHHS KBATH(HKALMY OCYIIECTBIISETCS TAPEKTOPOM
AHO. PR 1P

Opranu3anuoHHO-INTaTHAS CTPYKTYpa U YHUCIICHHBIN COCTAB OT/ENa ONPEAEISIOTCS, HCXOII U3
conepkanus U 00beMa BO3/IaraeMbIX Ha HETO 3a71ay, ¥ yTBEPIKAAIOTCS INTaTHEIM pacmucanreM AHO.

HenocpencTeeHHOE PYKOBOJICTBO OTHENIOM OCYIIECTBISIET HAYAIBHHK OTAENa HOJrOTOBKH
paboumx. IIpaBa, HODKHOCTHEIE OOS3aHHOCTM W  OTBETCTBEHHOCTE  HAuYalbHWKA OTIeNa
YCTaHAaBIMBACTCS COOTBETCTBYIOLIMMH JO/DKHOCTHEIMU HHCTPYKIHAMH, paspabotanusivu AHO.

HEJHA U 3ATAYU JEATEJBHOCTHU OTAEJA
NOATIOTOBKU PABOUYHMX

Llene neATensHOCTH OTAENa MOATOTOBKH paboduMX | - OpraHdsalisa U OCYIIECTBICHHE
00pa3soBaTeNnbHOM JeATeFHOCTH O IPorpaMMam IMpodeCCHOHATHEHOIO 00y YEHHS.
3agaqu oTHeNna:

e peanusanysd IPOrpaMM HPO(ECCHOHATIBHOro  “00ydeHns (mpodeccHoHanbHas IIOATOTOBKA,
npodeccuoHanbHas NepenoAroTOBKa, HOBBIMICHHE KBATH(GUKAIMK PabOUNX 1 CITyKAIIHX);

® oOpraHu3aysi TEKYIIEr0 W MEPCIEKTHBHOrO ILUIAHMPOBAHMA IEATENHHOCTH OTHENa, KOHTPOI
BBINIOJTHEHHS IUTAaHOBBIX 33/1aHMii; '

® pacmpejie/ieHus y4eOHOM Harpy3Ky UL COCTaBIEHMS ONTHMAIBHBIX IITATOB MPEMOJaBaTENECKOTO
COCTaBa;
cocTapieHHe rpaduka yueOHOro mpolecca;

® CO3JaHUE HEOOXONWMBIX COIMANBHO-OBITOBEIX YCIOBHI I OOYYarOIUXCs U IpenojaBaTeneii
y4e0HOro IIeHTpa, BHECEHHE HEOOXOMMMBIX MPEJIOKEHHIA TI0 WX YIIydIIEeHHIO;

e moabop W paccTaHOBKAa KaJpoB, B PEIIEHWM BOIPOCOB IOBHINECHHS KBATMQHKAIUHA U
1poheCCHOHATIBHOTO MacTePCTBa PabOTHHUKOB;

® pasBUTHE U YKpeIUICHHE yd4eOHO-MaTepuanbHO#l 06a3bl y4eOHOrO IIEHTpa, OCHAIEHHUE
COBPEMEHHBEIM  O0OpYIOBaHHEM, Y4eOHOH JUTeparypoil, MOCOOMSAMM M TeXHWYECKUMH
cpenctBaMu  00y4veHus, oOOecIeYeHME HX COXPaHHOCTH, MONONHeHHe U SddeKTHBHOE
HCIIOJIb30BaHUE;

® .OpraHMsalli H MpOBEeHAeHHE Y4eOHO-METOAMYECKHX (HAYYHBIX, HAyYHO-METOIMIECKHX)
CeMUHApOB (COBEeIaHNH, KOH(MEPEHIHiT) ¥ MHBIX MEPOIPHATHIA;

® CBOEBPEMEHHOE COCTABJIEHHE YCTaHOBIICHHOU OTYETHOM JOKYMEHTALIUMY,

® opraHuzamys paboTEl ¥ B3aMMOJEHCTBHA OTHeNA C APYTMMH CTPYKTYPHBEIMH HOpa3ieeHHAMA
AHO u 3amHTepecoBaHHBIMU OPTaHU3ALMSIMH B MIPeeNax IPeI0CTaBIeHHBIX HOTHOMOYHIL;

® OCyImECTBICHHE OT4eTa O pabore 10 BompocaM y4eOHO-BOCIMTATENBHOM, HAy4HO-
HCCIIEN0BATENLCKOM, HAyYHO-METOAMYECKOM ¥ MHOM AEATENBHOCTH OT/IENA;

e o0ecreyeHre roTOBHOCTH U 3aHATOCTH ayJUTOPHOTO (GoH/a;
obecreueHre Mep IO CO3IAHHIO ONArONpPHATHBIX M 0€30MacHBIX yCIOBMH TPyAa, COOIIONSHUIO
TpeOoBaHui IPaBWII II0 OXpaHe TPYAa M HMOXKAPHOI 6€30II1aCHOCTH;

® OpraHu3alysi MEPONPHATHH IO pACIIMPEHHIO, Pa3BUTHIO KIHEHTCKON 0a3bl, IPOBEICHHUE
NIEPEroBOPOB, JIMYHEIE BCTPEYH C 3aKa3UHKAMU;

m
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® BEINOJIHEHNE BCETO KOMILIEKCA paboT M0 MMEIOIUMES IOTOBOpaM;

e paspaboTka 00pa30BaTeNbHBIX MPOrpaMM, YYEOHBIX IUIAHOB, KAJIEHIAPHBIX yY4eOHBIX TPadUKOB,
pacnucaHmii 3aHITHi;

® KOHTpOJIb 32 CHCTEMATHYHOCTHIO ¥ KAYE€CTBOM IIPOBOJMMBIX 3aHATHUH, YCIIEBAEMOCTHIO YUAIUXCS,
COOITIOIEHHEM CPOKOB 00yJeHHsI, BEIIOJTHEHAEM yUeOHbIX IUIAHOB U IIPOTPaMM;

® KOHTPOJIb 32 3(Q(EKTHBHBIM HCIOJIb30BAHHEM IIPENOAABATENSIME BPEMEHH Il HOJATOTOBKH K
3QHATHAM (JIEKUHMAM M NPAKTUYECKHM 3aHATHSIM), KAa4eCTBOM KX IPOBEIECHMS, BHIOJHEHHEM
pacmucaHus ¥ OpraHM3anyell caMOCTOsATENbHOM PaboTHI CITyIIaTelei;

® TIOJBEACHHE HTOTOB OOy4eHHMsd, BHIaYa CIPABOK, YHIOCTOBEPEHHH U JAPYIMX [JOKYMEHTOB,
MOATBEPIKJAIOIIMX IIPOX0KICHUE MPOPECCHOHATFHOTO 00y IEHHMS;

® OKa3aHWe KOHCYJIBTAIMOHHEIX YCIIYT B PaMKaX peaan3yeMBIX 00pa3oBaTeIbHEIX IPOrPAMM:

OPTAHM3AIIASI OBPA3BOBATEJILHOT'O ITPOITECCA
B OTAEJIE IIOATOTOBKHU PABOYHX :

|

Opranmsanus 00pa3oBaTeBHOIO IPOLECCA PErNIAMEHTHPYETCS Kaneﬂﬁapﬁbm y4EeOHBIM
rpauKoOM, paclMCaHMEM 3aHATHH, MCXONS W3 CHeNU(UKA KakIOH IIPOrpaMMEl M BO3MOXKHOCTEH
AHO. ‘; ’

OGyJenue BefieTCs Ha PYCCKOM S3BIKE, BO3MOXKHO TaKke 00y4eHHe Ha TF060M JPYroM s3HIKe.

Ilpuem u OOydeHME OCYIIECTBISCTCS Ha OCHOBAaHHMM 3asBKM M JIOTOBOpa 00 OKasaHHH
00pa3oBaTeNbHEIX yCTyr. JIoroBop 3aKiodaeTcs B MPOCTOM mHMckMeHHOH ¢opme Mexay AHO u
THIIOM, 32YKCIIEMBIM Ha 00y4eHue (husuueckoe WM IOPUANIECKOe JIUIO). B HeM yka3aHEI OCHOBHEIE
XapaKTepUCTUKH o0O0ydeHusa, ¢GopMa M IPONODKHATENBHOCTh OOydeHMs, IONHAs CTOMMOCTB
00pa30BaTeNbHEIX YCIYT U MOPSIOK UX OILIATEL ,

OGpasoBarenbHbIE yCIyTH IUIaTHEIE. IlTaTa 3a 0o0y4eHne BHOCHTCS B CPOKH, YCTAHOBIICHHEIE
JOTOBOPOM Ha OKa3aHWe IUIATHBIX OOpa30BaTeNbHBIX YCIyr. Pasmep oIuiaTel, B3MMaeMBI €O
CIIyInaTes, yCTaHaBIMBACTCS B 3aBHCHMOCTH OT KOJIMYECTBA OOpa30BaTENbHEIX M JOIOIHHUTEIbHBIX
yciayr ¢ y4eToM 3aTpaT, CBS3aHHBIX C OpraHusalMel, obecrmeueHueM ydeOHBIX IIPOLECCOB H
MHQIAIHAOHHEIM POCTOM IIEH.

OO6y4enue ocymecTBseTcs B.OYHOM, OYHO-3204HOM M 3a0uHON (opmax. DopMa 06yUeHHS
YCTaHaBIIMBA€TCA B COOTBETCTBHH C IMOTPEOHOCTHIO 3aKa3upKa M 3aKpeIUiieTcs B IOTOBOpEe Ha
OKa3aHHe oOpa3oBaTeNbHEIX ycIyr. O6ydenne B hopMe caMoOGPa30BaHKs OCYMIECTBIIAETCS C IPABOM
TOCIIEYIOIIEro MPOXOXKICHHUS IPOMEXYTOYHOM U UTOroBoii arrecranuu B AHO.

3aHATHS TPOBOIATCA . KaK B TPyNIaX, TaK M HHAMBHAYaIbHO. UWCIEHHOCTH TpYINI
OnpenessieTcss B 3aBUCHMOCTH OT CIeNMGHKH IPernoiaBaeMoil porpaMMEl, B KOJIMYECTBE Hauboiee
11e71ec000Pa3HOM IS Ty IIero YCBOEHUs MaTepHaa.

O6yuenne MpOBOAUTCSA B BHJIE TEOPETHYESCKUX W/WIIA HMPAKTHYECKUX 3aHATHAX B CIICLHAAIBHO
000pYNIOBaHHEIX YYEeOHBIX ayJUTOPHAX M Ha IMPOM3BOACTBEHHBIX NPEINPUATHAX HA OCHOBAHWH
JIOTOBOPORB O, COTPYAHUYIECTBE H COBMECTHOM JNESITENLHOCTH.

JUtsl TeopeTHYECKHX 3aHATHH y4eOHEI dYac yCTaHABIMBAETCA IPOJOIKHMTEIBHOCTHIO 45
MUHYT, TIOCJIE KaX0T0 y4e€OHOro yaca IpeayCMaTPHBACTCS HEPEPHIB MPOIOIDKATENFHOCTHIO HE MEeHee
10 MuHyT. 3aHATHS NPOBONATCA €XKEIHEBHO B OyJHH B TeYeHHe BCETO KaleHJApHOTO roia B
COOTBETCTBHH C 00pa30BaTENIFHOM IPOrPaMMOii.

AHO caMoCTOATENBHO B BEIOOpPE CHCTEMBI OLCHOK, (OPMBI, MOPAAKA W IEPHOIUUHOCTH
IPOMEXYTOYHOM ¥ MTOrOBO# arTecTanuu obydaromuxcs. [1o okoHuanwu 06yYeHHs W MPOXOKAECHHUS
UTOrOBOTO KOHTPOJISI 3HAHWA BBIMAETCS JOKYMEHT YCTaHOBJICHHOTO 06Opasia B COOTBETCTBHU C
®enepanbHbM 3akoHOM «O6 06pasoBanuu B Poccuiickoii ®enepamum» Ne 273-®3 ot 29.12.2012 1.

Crymarenu MOryT GBITH OTYHCIEHEI IO JIMYHOMY 3asBIICHMIO, II0 PENICHHMIO PyKOBOIUTEIS
AHO, mpu cucremMaTdeckoM IpPONyCKe 3aHATHN, 3a Ipy6oe HapylieHWe TpPAaBHI BHYTPEHHEro
pacrops/ika, 3a IpOTUBONPAaBHOE ACHCTBHE.

- O6GyueHHe WHOCTPAHHBIX CHEIMATHCTOB OCYIIECTBISETCS HA OCHOBE IIOTOBOPOB  C
HHOCTPaHHBIMHU IOPHINIECKAMU ¥ (PU3HYECKUMH JIHIIAMH.
Ipopeccronanpbaoe oOydeHHe OCYIIECTBIAETCS IOCPEACTBOM PpEANTH3aldd  OCHOBHBIX

IPOrpaMM Npo(eCCHOHATBHOTO 00yUYEeHHU:

m
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— mporpamMMa TNpogecCHOHANBHOM NOATOTOBKM IO mHpodeccHsiM pabodux U IODKHOCTAM
CIyXaIluX - TPOoQecCHOHATbHOe OOyuYeHHe JIMI, paHee He HMEBIINX Hpodeccun pabodero win
JOJDKHOCTH CIIY KAaIIero;

—nporpaMma npodecCHOHATBHON MePEenor0OTOBKY pabouuX U CIy KalluX - MpodeccroHanbHoe
oOydeHHe JHIl, yXX€ HMEIOMUX TIpodeccuro pabodero WIM [ODKHOCTh CIyJXKalllero, B IIEJAX
HOJydeHUsI HOBO# mpodeccuu ¢ ydeTroM MOTpeOHOCTel NpOM3BOACTBA, BHIA IMpodeccroHaNbHOM
JeSTeIFHOCTH,

' —mporpaMma HOBHIIIEHHS KBATH(DUKAIMN PpabounX ¥ CIIyKalmuX - MpodeccroHaIbHoe 00yIeHIe
JIML, y2K€ UMEIOMUX MpodeccHio pabodero Win JOJDKHOCTH CIIy’XKaIlero, B IEIIX MOoCIIe0BaTeIbHOr0
COBEpIICHCTBOBaHUA NPO(ECCHOHAIBHBIX 3HAHWM, YMEHHN M HAaBHIKOB IO MMelomelics npodeccun
0€3 OBHIIIEHH 00Pa30BaTEIFHOTO YPOBHL.

Coneprxanue ¥ IPOJOIDKUTEIBHOCTE MPOGECCHOHATEHOr0 O0yUeHHs 10 Kaaoi mpodeccuu
paboyero, HOJDKHOCTH CIIyKallero ONPEeAENSIOTCS KOHKPETHOH IporpamMmoii mpodeccrHoHaTbHOTO
obyueHusi, pa3pabaTeiBaeMON B OTJENE TOATOTOBKA paGoYMX, HA OCHOBE yCTAHOBJIEHHBIX
KBaTM(HKAIHMOHHEIX TpeOoBaHUi (IPOGEeCCHOHANBEHEIX CTAHAAPTOB), €CIH HWHOE er YCTaHOBJICHO
3aKOHOJaTeNbcTBOM Poccuiickoii Deneparmu. ‘

IIpy NpPOXOXIEHMH MNPO(ECCHOHATBHOTO OGYUCHHS B COOTBETCTBHE C| HHIUBHIYAIHHBIM
y4eGHBIM IUIAHOM €r0 MPOJOJDKHTENBHOCTE MOXKET OBITh m3MeneHa AHO, ¢ yueToMm ocoGeHHOCTEH 1
obpa3oBaTeNbHBIX INOTpeOHOCTEl KOHKpeTHOro oOydaromerocs. OOydeHue TI0 WHIWUBHUIYaIHHOMY
ydebHOMY IDIaHy, B TOM 4YHCII€ YCKOpeHHOe oOydeHHe, B Mpe[eliaX OCBAMBAEMOW IPOrpaMMBI
npodecCHOHATBHOTO  O0YYEeHWS OCYINECTBISIETCSI B  IIOPSJKE, YCTAaHOBIEHHOM JIOKAJIBHBIMHU
HopMatuBHEIMH akTamu AHO.

Peamuzamusa nporpaMMm npo¢ecCHOHANBHOIO OOy4YeHHsS CONpPOBOXIAETCS IPOBENCHUEM
IPOMEXYTOYHOM aTTecTamuy oOydJaromuxcs, (GopMbl, HEPHOIMYHOCT M IOPSAOK IPOBEINCHU
KoTopoii ycranasinusaercs AHO camocTosiTensHo.

IMpodeccronansHoe oOydeHWE 3aBeplIaeTCs UTOTOBEIM KOHTPOJEM 3HaHWi B Qopme
KBaJIM(HUKAI[MOHHOTO K3aMeHa, BKIIOYAIOMIEro B ce0sl MPaKTHUECKyI0 KBATH(PUKAIMOHHYIO paboTy u
IIPOBEPKY TEOPETHIECKUX 3HAHHUHU B Ipe/eNax KBaTu(GUKaIFOHHBIX TpeOOBaHUIA.

JIuiam, ycnemrHo cIaBIINM KBaIM(UKAIMOHHBIN 5K3aMeH, MPUCBAUBAETCS pa3ps WIH KIacc,
KaTeropus o pe3ysbTaTaM Npo(eccHOHATFHOTO0 00yUeHHsI U BHIJAETCS CBUAETENBCTBO O Ipodeccuu
pabodero, OIKHOCTH CITy KaIlero.

ITPABA 1 OTBETCTBEHHOCTbD
OTAEJIA IIOAI'OTOBKU PABOYMX

Ortienty MOArOTOBKY paGovHX MPEMOCTABIAETCS IPABO:

e IpUBJIEKAaTh [Jis- OCYIIECTBIEHHS 0Opa3oBaTeNbHON JEATENIFHOCTH HAa JIOTOBOPHOM OCHOBE
(bu3HUecKue U pUINYeCcKue JIUIa;

e of0ecrednBaTh pealM3alldi0 B IIOJHOM 00beMe 00pa30BaTeNbHBIX IPOrpaMM, COOTBETCTBUE
KagecTBa MOATOTOBKY 00YJalOIMUXCS YCTAHOBICHHBIM TPeOOBaHMSAM, COOTBETCTBHE IIPUMEHIEMBIX
¢opM, CpelcTB, METOIOB OOyUEHHUS HHTEPEcaM U MOTPEOHOCTIM 00yJarOIUXCS;

e BHOCHTBH Ha paccMoTpeHHe pykoBoacTBa AHO mpennoxeHus O COBEPIIEHCTBOBAHUIO YIeOHOTO
mpolecca, M0 M3MEHEHHUIO CTPYKTYpHl U INTaTHOM YHCICHHOCTU OTAENa MOATOTOBKH paboumx, O
Ha3HAYEHUU M OCBOOOXIEHWH COTPYOHHKOB OT 3aHMMAaeMO# IOJDKHOCTH, O TIOOINPEHHU H
JUCIATUITMHAPHEIX B3BICKAHUAX COTPYAHUKOB OTAENIa IIOATOTOBKH paboumx;

e JMeTh He0OXOIUMOE MaTepualbHO-TEXHUUECKoe oOecrieueHne Uil ocymecTBIeHu 3P heKTHBHOrO
y4e6GHOro nporecca;

e co3gaBaTh Oe30macHbIe yCIOBHS OOy4eHHWs, BOCIIUTaHMA OOydaromuxcs, MPUCMOTpa U yXona 3a
oOyJarom¥MHUCs, MX COAEPKaHUSI B COOTBETCTBMM C  YCTaHOBJICHHBIMH HOpMamw,
obecrnieuynBarOUMU XU3Hb U 30pOBbe 00ydaromuxcs, pabotankoB AHO;

e cobmonate npaBa u cBoOoas! obydaromuxcs u pabotankoB AHO.

Otnen moAroToBKM pabovrx HECET OTBETCTBEHHOCTh:
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® 33 CBOCBPEMEHHOE, IIOJIHOE M KAadeCTBEHHOE BEHINOJIHEHHE 3a/1a4, BO3JIOKEHHBIX Ha OTJEN
MOATOTOBKH paboumx;

e 3a cobmoneHue TpeOoBaHNiT HOPMATHBHEIX, NPABOBEIX AKTOB, PErIAMEHTHUPYIOMIUX AESTEIHHOCTD
OT/IeJia MOATOTOBKY paboumx;

e COOMOIEHNE COTPYIHUKAMH OT/ENa TPYJOBOH U MPOU3BOACTBEHHOM NUCIATIIAHEL,

° ofecmeyeHue COXPaHHOCTH HMYIIECTBA, 3aKPEIUICHHOrO 32 OTHENOM, M COONIOiCHHE IIPaBH
MOXKapHO# 6€30MacCHOCTH.

e 10a00p, PACCTAHOBKY U JIeATEIFHOCTh COTPYJHUKOB OT/eNa, penoaapateineii AHO.

SAKIIOYUTEJBHBIE ITOJIOXEHUST

Hacrosimee Ilonoxenue yTBepxaaeTcs TUPeKTopoM YueGHOro EHTPa U ABJIAETCS JIOKAIBHEIM
HOPMAaTHBHBIM aKTOM.

B nacrosmee IlonoxkeHne B yCTaHOBIGHHOM MOPSIKE MOTYT BHOCHTHCS U3MEHCHHS U (wm)

JOTIONHEHUS, KOTOPHIE YTBEPIKAAIOTCS JUPEKTOPOM Y 9e0HOTO LEHTpA. |
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